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CLASS SPECIFICATION TITLE: Developmental Math Tutor


	BAND
	GRADE
	SUBGRADE
	FLSA STATUS:

	C
	4
	2
	Exempt

	CLASS SUMMARY:

To support and uphold the mission, vision and values of the college and comply with all college policies.  Provide developmental mathematics tutoring within the Academic Success Department.


	TYPICAL CLASS ESSENTIAL DUTIES: (These duties are a representative sample; position assignments may vary.)


	FRE-QUENCY


	1.
	Proof Developmental Math course documents
	Monthly
10%

	
	
	

	2.
	Edit test/review advisement sheets
	Monthly
10%

	
	
	

	3.
	Meet tutoring sessions as scheduled
	Daily

95%

	
	
	

	4.
	Assist students with math student work and assignments

	Daily
95%

	
	
	

	5.
	Attend department meetings, as well as meetings with tutors and supervisors.
	Monthly
10%

	
	
	

	6.
	Prepare, organize and participate in group tutoring sessions/boot camps/review sessions/preparatory sessions for college placement test.
	Monthly
20%

	
	
	

	7.

8.

9.


	Prepare, organize and provide supplemental instruction sessions

Develop study guide or supplemental material to aid developmental math classes

Performs other duties of a similar nature or level


	Weekly
15%

Monthly

10%

As Required


	POSITION SPECIFIC RESPONSIBILITIES MIGHT INCLUDE:



	· Required to provide tutorial support in the evenings, Saturdays and during daytime hours

· Required to provide boot camps/group tutoring sessions/supplemental instruction sessions/preparatory classes for college placement test

· Responsible for compliance with all college policies and safety policies to ensure a positive learing environment.


	Required Training and Experience:

B.S./B.A. in Mathematics or Mathematics Education
B.S./B.A./B.Ed. in Secondary Education with certification to teach mathematics at the secondary level, 1-2 years experience teaching in secondary education or developmental/freshman college level mathematics courses (adjunct or full-time)
Preferred Training and Experience:

3-5 years experience teaching in secondary education or developmental/freshman college level mathematics courses (adjunct or full-time)



	Licensing/Certification Requirements:

· Certification to teach mathematics at the secondary level is required if degree is B.S./B.A./B.Ed. in Secondary education.



	Required Knowledge & Skills:

· English fluency
· Familiarity with computer-aided instruction in math software programs
· Ability to work with students individually or in small groups


	Physical Requirements:  

Positions in this class typically require:   fingering, grasping, talking, hearing, seeing and repetitive motions.

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force frequently or constantly to lift, carry, push, pull or otherwise move objects, including the human body.  Sedentary work involves sitting most of the time.  Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.


	NOTE:
The above job description is intended to represent only the key areas of responsibilities; specific position assignments will vary depending on the business needs of the department.
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